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Limited Liability Partnership
Formation Request

THE UK LIMITED LIABILITY PARTNERSHIP
What is a Limited Liability Partnership (LLP)?

The LLP provides a halfway house between a partnership and a limited company,
permitting the members to enjoy limited liability within the framework of a partnership.

An LLP is a corporate entity created by agreement of at least two members to carry on a
lawful business with a view to profit. It offers

the advantage of limited liability whilst the Incorporation as an LLP
members operate as a partnership and are .. -

taxed as individuals. There is no corporate Limited Liability

taxation. There are no directors. Designated
members take the responsibility for the
compliance of the LLP. All members are

The liability of the members is limited
to the capital contribution and the
amount agreed to be contributed to the
assets of the LLP in the event of its

responsible for the management of the LLP. being wound up.
Through the process of registration, an LLP
can, like a limited company,

enter into contracts in its own name

sue and be sued in its own name

buy, sell and lease property in its

own name

Perpetual Succession
An LLP ceases to exist only if it is
formally wound up or struck from the
register by Companies House.

Protection of the Name
Incorporation ensures that no other LLP
or company wishing to register can be

registered with your title.

Registration requirements
For UK LLP’s incorporated under the LLP Act
2000 the following should be noted:

Tax Structure

4 An LLP name must be chosen and care | The Tax Structure is that of a partnership
must be taken to ensure that it does not and the LLP is transparent for tax
conflict with an existing name on the purposes. The members of the LLP are
register and that it does not contain any taxed as individuals and no corporate
sensitive words not permitted for taxation applies.
registration without complying with the
correct gualifying critel"ia. A proposed LL.P An LLP is permitted to arrange for
name will not be permitted where there is borrowings by way of charges over
already a limited company registered with its assets.
the same name.

Borrowing Platform

@ An agreement is essential to formalise the relationship between members in respect
of capital share, exit provisions, management and other important matters. Within the
formation charges York Place provides a Model Agreement which has been settled by
Counsel. Alternatively York Place will utilise clients’ existing agreements and reflect
the requirements set out in the LLP Act 2000.

& There must be a minimum of two members. At least two members must be
‘designated members’. These members are responsible for the compliance of the LLP.
All members are responsible for the management of the LLP. No secretary is required.

@ The address of the registered office of the LLP must be in England and Wales. This is
not to be confused with the LLP’s trading addresses which may be different.

York Place can help with all the registration and compliance requirements both at the
time of incorporation, formulation of the agreement and on an ongoing basis.

On the following pages please complete the information we need to incorporate your
LLP. If you have any problems or questions, please call or email us. Payment is
required unless you have a credit account. Credit cards accepted. Send completed form
FREEPOST to York Place Company Services, NEA 1234, Leeds LS1 1YY or order direct
from our website www.yorkplace.co.uk

Thank you for using York Place to help you with your LLP formation. Should you have
any difficulty in completing the LLP Formation Request Form please do not hesitate to
contact the LLP Formations Team at LLP@yorkplace.com or 0113 224 5450.
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LLP

LPP Formation Package

inclusive

The LLP package is a fully comprehensive package including:

@ Certificate of incorporation

@ Six bound copies of the LLP agreement ready for signature

@ Fully completed first member meeting minutes

& Completed Statutory and other useful registers secured in a high quality A4 size looseleaf register housed in a boxed
slip case for easy shelf filing. A useful ID pocket on the spine makes for easy reference

& Forms pack including statutory forms for future use, guidance notes for members and What Next? compliance notes

& Companies House registration fee and VAT.

An agreement is not mandatory. You may use your own, or use the York Place Model Agreement settled by counsel, or
the York Place Agreement modified to reflect your specific requirements, or we will use your agreement and reflect the

LLP Act 2000 requirements only.

Where your agreement is lengthy and/or complex it may be necessary for York Place to charge an additional fee

for redrafting.

WHAT WE NEED TO KNOW - PLEASE COMPLETE THE FOLLOWING ]

All charges quoted include VAT.

1. (a) Proposed LLP name

1. (d) Trade Mark Search

Please list up to three names in order of priority. The Registrar will accept
any name for registration provided it is not identical to one already
registered, or it is not on his list of sensitive names (words like ‘royal’ or
‘international’ which require either special permission or further
information about the LLP). The greatest care must be taken when
selecting a name too like one already registered. You may be required to
change the name should the existing LLP or company choose to object to
the Secretary of State or the Company Names Adjudicator.

If the use of the proposed name relates to goods or services it may well
conflict with that of an existing registered trademark. In most cases it is
prudent to carry out a same name trademark search, and if it is the
intention to register a trademark, a full trademark search is recommended.

i)

iii)

1. (b) Domain Name Search

Proposed Domain Name:

1. (c) NETReg

(i)a. Do you have an existing agreement?

An internet domain name is often a requirement after incorporation as
companies wish to have an e-mail address and possibly a web site.
Registration can be effected subject to the name being available.

Domain Name(s) required:

[ Registration and maintenance of a domain name. m

| £30.00
&

UK (eg .co.uk)

International (eg .com)

Trade Mark Search - Same Name

£58.75
£170.38

[J uK and CT™

Trade Mark Search - Full

[J UK and CTM

Proposed Trademark

Related Product/Service

(Refer to Trademark Request Form for more details on Trademarks generally).

2. The Agreement

The Agreement is not a mandatory requirement. It is,
however, a practical necessity to ensure that members have
clear guidance in respect of the qualifications for new
members, exit provisions as well as profit participation and
other important matters.

The following information asks you to provide York Place
with brief information to enable us to prepare a suitable
agreement and identifies what is included in the York Place
Model Agreement settled by counsel.

[Jyes [ No

b. Do you require York Place to modify your existing agreement
to reflect the LLP Act 2000 requirements? [ ves [ No

c. Do you wish to use the York Place Model Agreement settled

[Jyes [ No

by counsel?

If yes, to enable York Place to provide you with a
completed agreement please provide the following:-
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What we need to know

All charges quoted include VAT.

(ii)a. Members

Names and Addresses of Members Designated Member

[Jyes [ No

[Jves [ No

[Jves [ No

[Jyes [ No

b. The minimum number of members is two. Do you require
that this be increased? If so to what number?

c. There is currently no maximum number of members referred
to in the York Place Model Agreement. Do you require that a
maximum number be shown? If so please state.

(iii). Nature of business

In brief explain the business in which the LLP will be
engaged.

(iv). Date of agreement
The Agreement will be effective on the date of incorporation

of the LLP [ Yes / or please specify Y A
(v). Offices
a. The registered office of the LLP will be at:-
b. The business of the LLP shall be carried on at:-
(vi). Capital and Voting Rights
The capital of the LLP shall be £ and shall be

contributed by the members and should confer voting rights
in the proportions indicated:-

(viii). Contribution on winding up
(a) *In the event of a winding up the past and present
members shall have no liability to contribute further to the
assets of the LLP, or

(b) *In the event of the LLP being wound up the present
members and any past member who has ceased to be a
member within 12 months of the date of commencement of
the winding up undertakes to contribute £ to the
assets of the LLP.

(c) *Other, please detail

*Delete as appropriate

(ix) The York Place Model Agreement includes:-
4 Name of LLP

& Names of members on incorporation

@ Nature of the business of the LLP

€ Minimum and maximum number of members

@ Date of commencement of the Agreement

® Registered office and trading addresses of the LLP

@ Reference to and procedure in respect of: appointment,
removal, retirement of members and designated members

@ Capital contributions and related interest and method
of alteration

@ Division of profits and losses to members and method for
drawings

@ Outline of the duties of members

@ Restrictions on members in respect of competition and
confidentiality

@ Detailed provisions for outgoing members and restrictions in
respect of anti-competitive behaviour

@ Insurance and pensions

@ Notice provisions to members
@ Procedure at meetings

@ Votes of members

Optional Clauses:
L] Arbitration
[J Unfair Prejudice
[ salaried Members

for any combination m

Voting Please give brief details on a separate sheet of additional clauses
Names of Members Contribution Rights  you wish to see included.
f %
f % 3. [] First Members Meeting Minutes Service
£ % This service is included within our LLP package and ensures that the
£ 9% statutory registers, and minutes are properly written up. If there are more

(vii). Profits and Losses
The net profits capital gains and losses of the LLP shall be
divided between the members in the following proportions:-

Names of Members
%

%

%

%

_é_

than ten members an additional charge of £10 per member is incurred.

In addition to the information in respect of capital contributions and
members details, the following can also be included in the minutes
if required.

Year End

Auditors
(If applicable)
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What we need to know (cont.

All charges quoted include VAT.

4. Statutory Books and Records

The LLP package includes a York Place A4 loose-leaf combined register
with slipcase complete with minute book section, register of members and
register of debentures and charges. A useful section for the storing of
documents filed at Companies House is also included.

5. [] Registered Office Nameplate and Wooden m
Mounting Board

Every LLP is obliged to display its name outside of every office or place of
business in a conspicuous position and in easily legible letters. Our
nameplate is provided in high quality, simulated brass and etched with the
LLP name mounted on a polished wooden base and meets with the
statutory requirements.

6. LLP seal

A seal can be purchased as an optional extra. There is no legal requirement
to have a seal.

[J Handplier G [ Leverpress @EIZY

7. Annual Support Service including registered office

York Place offers corporate compliance support services which
provide assistance to newly formed and existing UK companies
and LLP’s, on an immediate and ongoing basis. York Place will
ensure that all post incorporation matters are correctly in place
and will monitor the statutory compliance to ensure companies
and LLP’s under its control do not fall into default.

The service includes:

& Preparing the first members meeting minutes which record
the details of the first members, their respective capital
contributions, the LLP accounting reference date and other
important elements.

Providing a registered office if required.

L 2B 4

Filing all necessary documents with Companies House.

*

Updating and maintaining the statutory and other records to
reflect changes to members and capital contribution.

& Preparing and filing the Annual Return.

& Reminding the LLP of sensitive compliance dates.

& Offering a telephone helpline for matters of compliance.
& Advice.

Please indicate your preferred location for your registered office

[ Leeds £260.00

] London

8. Registered Office Only
including mail forwarding and collection service.
Please indicate your preferred location.

[ Leeds

] London £180.00

9. Service Address
Checking service to protect your LLP name
from similar registrations

D Leeds £7°-00
] London £80.00

10. [] Express Service £85.00

Incorporation will take place within 48 hours
of receipt of documents

Please ask for further corporate compliance
support services as required.

— O —

REQUEST FOR MORE...

York Place are also involved in the following activities.
Please tick for further information.

Company Formation

UK a

International a

Searches

Company Searches - UK a

Company Searches - International a

Corporate Compliance

Specialist Post-Incorporation Services a

Annual Corporate Compliance Support a

Trademarks

Searches and Registrations a

Property

Personal Local Authority Searches a

HIPs a

Environrr_1enta| Searches a

¥V P S 15 - Search Indemnity Schemes a
OTHER (Please specify): |

PLEASE PROCEED WITH THE INSTRUCTIONS GIVEN ON
THIS REQUEST SHEET IN ACCORDANCE WITH YOUR

STANDARD CONDITIONS OF BUSINESS:

NAME:

DATE:
SIGNATURE:
REF:
FIRM/COMPANY:

ADDRESS:
POSTCODE:
TEL NO:
MOBILE NO:
FAX NO:
E-MAIL:
PAYMENT INFORMATION
PLEASE COMPLETE THE FOLLOWING DETAILS:

ACCOUNT HOLDER: [ Yes I No
PAYMENT ENCLOSED: [ Yes I No
CHEQUE: [ Yes [ No
CREDIT CARD: [ Yes I No

CREDIT CARD TYPE:

NAME OF CARD HOLDER:

CREDIT CARD NUMBER:

ISSUE NUMBER: (Switch Card Only)

CVC: (3 Digit Security Number)

EXPIRY DATE:

We accept the following | =7o | g | s
credit/debit cards: I a
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Choose any formation package from York Place and earn

£25 Cashback when you open a business account with * BARCLAYS

Customer benefits include:

e  Your own Local Business Manager who is dedicated to helping you towards reaching your goal at every
step
Fast and easy access to your Barclays business account - by phone or online 24/7 or at any branch
Access to your Local Business Team, available over the phone to help with your everyday or urgent
banking needs - available 24/7, even at the weekend

e Free day-to-day banking transactions for up to two years (Start-up businesses only)

e A business debit card, cheque book and paying in book

e Advice and expertise from local accountants, solicitors and marketing experts on being compliant with the
law, attracting customers and managing your cash flow

e Free Local Business Seminars and workshops where you'll get practise tips on, for example; growing
profits, marketing your business, trading online and employing staff

e Access to free business skills training courses to help you develop the core skills needed to run a
successful new business

e Two gigabytes of data backup storage, with i-sure business to ensure your critical business data is safe
and secure

e CREDITFOCUS - an award winning credit management tool to help you reduce the risks and pain of late
payment and bad debts

e Access to unique business management software to help manage your day to day bookkeeping, stay
compliant with HR and Health & Safety regulations, create your own clear business and marketing plans

To qualify for cash back please return this form to us or email your details to
formations@yorkplace.com with Barclays £25 cashback offer in the subject line.

<

| am interested in opening an account with BARCLAYS and claiming £25 cashback.

Sighed Name:

Address:

Tel: Mobile: Emaill

Return form to York Place, White Rose House, 28a York Place, Leeds LS1 2EZ. Fax: 0113 2245498

Terms and conditions: 1. By contacting us you are confirming that we can pass your details to BARCLAYS. No details will be disclosed
to any other party without your specific consent. 2. To qualify for cashback an account must be opened within four weeks of starting the
account opening process. 3. The offer does not apply to existing BARCLAYS business account holders. 4. BARCLAYS business accounts are
subject to status and meeting account opening criteria 5. Employees of BARCLAYS are not eligible. 6. Please allow up to 28 days after
account is opened for cashback.



